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Clifdale Elementary School 

Student Handbook 2010-2011 
 
 

Please sign and return this sheet indicating have read the student/parent handbook and reviewed through all policies and procedures 

including those pertaining to: 

 
V ATTENDANCE 

V DISCIPLINE POLICY 

V TITLE I PARENT INVOLVEMENT POLICY 

V MEDICATIONS 

V PARENT NOTIFICATION ñNO CHILD LEFT BEHINDò 

V PHOTO RELEASE STATEMENT 

V POLICY FOR INTERNET USE 

V RELEASE OF STUDENT INFORMATION 

V SCHOOL BUS POLICY 

V STUDENT ASSURANCES OF ACCEPTABLE COMPUTER/INTERNET USE 

V VISITORS TO SCHOOL 

V VOLUNTEERS AND FIELD TRIPS 

V PARENT PUPIL RIGHTS 

 

 

I have read the student handbook and reviewed all policies with my child.   

 

Student _______________________Parent Signature:  ___________________________________   ___________________Teacher 

 

Please call at 279-6200 if you have any questions.  Thank you! 
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Clifdale Elementary Faculty and Staff 
20010-2011 

Jan Scott, Principal 

Jane Houston, Bookkeeper 
Charlene Carrigan, Secretary 

 

 

4-K 
Kathy Bishop 

Donna Long, Assistant 

 

Kindergarten 
Cindy Miller 

Larraine Mann, Assistant 

Halley Warble 
Kimrey Fleming, Assistant 

 

First Grade 
Bronwyn Caldwell 

Chris Frye, Assistant 

Annette Dailey 

Joyce Stewart, Assistant 
Joan Greer 

Stacey Boyter, Assistant 

 

Second Grade 

Jane Ladoucer 

Donna Sanders 
 

Third Grade  

Megan Grigg 

Paula Kendrick 
 

 

 
 

 

 

 

 

Fourth Grade 
Malinda Bridges 

Jocelyn Roper 

 

Fifth Grade 
Kim Goode 

Tiffany Jolly 

 

Related Arts 

Kevin Atkins, Physical Education 

Cathy Torres, Art 
Heath Breitenbach, Music 

 

Guidance Counselor 

Julie Morris 
 

Media Specialist 

Judy Mamroth 
Christine Ladas, Assistant 

 

Reading Coach 
Debbie Bullock 

 

Instructional Facilitator  

Jaime Dawson 
 

 

 
 

 

Special Education 
Kennedy Norungalo 

Katherine McCart 

Joy Biggerstaff, Assistant 

Nicole Hill 
Barbara Sullivan, Assistant 

 

ATLAS  
Lorraine Moore 

 

Literacy Coach 
Renee Phillips 

 

Speech Specialist 

Patrice Parrish 

 

Computer Lab 

Kathy Dunagin 
 

School Nurse 

Peggy Shull 
 

ESOL 

Christy Guyton 

 

Parents as Teachers (PAT) 

Stacey Boyter 

 
 

 

Cafeteria -279-6205 
Susie Henderson, Manager 

Amy Cook 

Joy Wheeler 

Teresa Henderson 
 

Custodial Staff 

Thomas Gregory 
Freddie Smith 

James Brown 
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ACADEMIC ASSISTANCE  
 

Students who are struggling academically may be provided assistance before school, during the school day or in an after school setting. Parents 
who feel that their child needs additional support are asked to contact the teacher. 

 

ACTIVITY FEE 

 
School District Three charges an annual activity fee of $10 due at registration in August. This money is used to supplement student 

school expenses. 
 

 

ADDRESS & PHONE INFORMATION 
  
Please make sure all telephone numbers and addresses are accurate.  Remember to put the name and telephone number of each person who can be 

contacted in case you cannot be reached.  Please notify the school if you change your address or telephone number during the year.  It is very 

important that our records are kept up to date.  Unlisted numbers remain confidential.  

 

ARRIVAL AT SCHOOL   
 

School doors open at 7:00AM Students who arrive before 7:30 a.m. will report the cafeteria. At 7:40 a.m. students are dismissed to class. 

 

ASSESSMENT AND GRADING 
 

Students in grades K-5 are assessed through class participation, projects, reports, class work (papers and test), and daily work. Homework, effort, 

interest, neatness, and improvement are not part of the grading process for grades 3-5.  Although students can earn extra credit for work done 

beyond what is required, extra credit cannot raise student achievement a full letter grade. Students in grades K-2 do not receive numeric grades. 
The grading scale used with grades 3-5 is used throughout the district:  

  100 - 93 = A 

    92 - 85 = B 

    84 - 77 = C 
    76 - 70 = D 

                69       -      Below       = F 
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ATTENDANCE  
 

Students learn best if they are present and on-time each day.  Good attendance is the key to your childôs success in school. A written excuse is 

required the day your child returns from an absence.  Any unlawful absences may constitute grounds for family court action.  Any absence over 10 

days, whether lawful or unlawful, must be approved according to Spartanburg School District Three Policy: 

In accordance with the South Carolina Attendance Regulations, a student cannot exceed ten (10) unexcused absences and receive credit for the 
school year.  Up to five (5) days can be excused by a parental note.  Any absences over the five (5) excused by a parental note, should be a medical 

excuse, unless otherwise directed by the principal or his designee. Once students have five (5) or more unexcused absences an intervention plan 

will need to be developed with the school. Continuing absences will result in referral to court for educational neglect unless there are extenuating 
circumstances.  A student may be retained if absent over fifteen (15) total days unless approved for promotion by the school principal.  Tardiness 

occurs when students repeatedly arrive after the start of the school day at 7:45 AM. Parents will be called regarding excessive tardiness beyond 5 

days per semester and an intervention plan will be developed with the parent and school officials. Late students are to report to the office.  The 
parent will need to accompany the child to the office or send a written note. 

 
 

CHILD DEVELOPMENT PROGRAM FOR FOUR YEAR OLDS 

A Child Development program is provided for a limited number of four year olds.  Students are screened to determine those who can benefit most.  

Classes are limited to 20 students maximum.  The certified teacher and teacher assistant provide instruction. At Clifdale students in the four year 
old program attend school from 7:45 until 10:45 AM each day and eat breakfast at school. 

 

CURRICULUM AND INSTRUCTION 

 
In the elementary grades, the curriculum focuses on hands-on, active approach to learning.  Many subjects are integrated in an effort to relate 

school to real life.  Teachers strive to challenge each child as they provide opportunities for students to work individually and in groups.  We use 

MAP testing data to help us determine individual student needs in core academic areas and offer differentiated instruction through small group 
work. Instruction in art, music, P.E., computer instruction, and research (library skills) is provided to all students on a weekly basis.  Beginning in 

third grade qualified gifted and talented students participate in the ATLAS enrichment program.  Remedial help in math and reading are provided 

to students who need assistance.  Special education programs:  speech, resource, and self-contained classrooms provide identified students with the 
assistance that they need. 
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FIELD TRIPS  
 

Field trips are aligned to the state standards and planned by the teacher with instructional goals in mind.  They are considered an extension of the 

classroom and are used to introduce or climax a unit of study.  It is our hope that all children attend field trips with their classmates. Parents will 

receive clear and specific details from the classroom teacher prior to all field trips as part of our field trip packet of information. District policy 

outlines specific guidelines regarding field trips. Any student on a field trip must leave and return to school the same way. (If a child 

leaves school on a bus, he/she must return to school by bus.)  If the teacher requests that a parent help chaperone on a field trip the 

parent is required to submit to a SLED background check or be on the districtôs approved list.   

 

GRADING SYSTEMS/REPORTS 
 

The school year is divided into four periods of nine weeks each.  Report cards will be given to students following each period.  (See calendar for 
dates.)  Papers are sent home regularly so that the parent can keep up with the childôs work.  Please go over these with your child.  If you are not 

receiving regular updates, please contact your childôs teacher or the school office at 279-6200. 

 

GIFTED/TALENTED PROGRAM   

ATLAS is an acronym for Spartanburg School District Threeôs Gifted and Talented Program (Action Team Learning Accelerated Students). The 

program provides experiences which are based on different developmental needs of the gifted and talented.  Specialized curriculum is developed to 
meet these studentsô unique learning styles, learning rates, interests, and abilities. Students are identified for ATLAS through state gifted standards 

and testing.  

Academic Identification 

Students are identified for the academic gifted class through the use of a student performance profile.  Students must meet 2 out of 3 dimensions 

on the student profile.  The dimensions are:  Dimension AéCensus testing all 2
nd

 grade and all nominated/referred students with TCS; Dimension 

BéAchievement scores from Terra Nova; Dimension CéPerformance test for rising 3 and 4, which will be administered in Septemberé, scores 
will be available approximately 6 weeks after the test, OR grades for rising grades 5,6,7,8, 9&10.  Selection is based on multi-criteria. Academic 

ATLAS meets during the regular school day. 

Music and Art Identification 

The screening and selection for the art and music programs is in compliance with the State Department of Education and District 3 guidelines.  
The process consists of three phases (1) nomination, (2) judging, and (3) placement committee review.  Students must re-qualify each year.   

Students may apply for both Music and Art ATLAS.   These groups meet weekly after school and may meet some evenings and weekends when 

events are scheduled.                                        
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BREAKFAST AND LUNCH    

Nutritious breakfasts and lunches are provided for our students. Menus are printed monthly and sent home with our newsletter and posted on the 

school web page. Students may purchase lunch and/or breakfast or bring their lunch from home.  Meals may be paid for on a daily, weekly, or 
monthly basis. All parents will receive an application for free and reduced meals. Please return the completed application. You may reapply for 

free and reduced meals at any time throughout the year should your job status change. Breakfast is served from 7:10 a.m. through 7:35 a.m.  Late 

bus students will be served as they arrive. Lunch is under the supervision of your childôs homeroom teacher. Students are prohibited from bringing 

outside lunches from restaurants and canned soft drinks to the cafeteria.  

 

BULLYING/HARASSMENT 

Harassment and bullying are forms of discrimination prohibited by federal and state laws.  Consistent with these laws, it is the policy of 

Spartanburg School District Three that sexual harassment and/or bullying of students are prohibited.  Any student that feels he or she has been 

subjected to harassment and/or bullying is encouraged to contact the school or district administration immediately. Our school policy will be to 

address the harassment in a consistent manner through our discipline policy and to contact parents when harassment is ongoing. 

 

DISCIPLINE  

Discipline is the practice of self control.  We expect students to conduct themselves in a manner that demonstrates respect for school, other 

students, and themselves.  We expect them to be responsible and hold them accountable for their actions. We use a school wide positive behavior 

program that encourages good behavior from students. In addition, classroom teachers use behavior systems that are supported by the principal. If 

your child is involved in a serious offense, or if his/her inappropriate behavior persists, the teacher will call you. Should we continue to have 
disruptive behavior, more progressive disciplinary action will be taken and a parent will be called in for a conference. We make every reasonable 

effort to maintain order and good discipline using suspension and/or expulsion only as a last resort.  

 

                                  Clifdale Positive Behavior Program : Tiger Pride  

     Be Respectful  

     Be Responsible 

     Be Ready 

     Be Safe  
 
Each child deserves the right to learn and each teacher deserves the right to teach.  Inappropriate behavior that infringes on these rights will not be 

tolerated by the administration at Clifdale Elementary School. Our Positive Behavior program rewards appropriate behavior with ñPaw Pointsò 

and addresses inappropriate behavior with a leveled system that is used by all faculty and staff consistently.  

 
Our program consists of the following: 
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1. Clear and consistent strategies for teaching appropriate behavior 

2. Clear and consistent strategies for encouraging and rewarding appropriate behavior while discouraging inappropriate behavior 
3. A support system and individual behavioral programs for students with unique or exceptional needs 

4. The characteristics and philosophy of a behavior plan communicated to students and parents. 

 

Level I Behaviors are minor rule violations that will result in an immediate verbal correction with other possible consequences.   
 

Examples of Level I Behaviors and possible consequences: 

 
 

 

 
 

 

 

 
 

 

 
Level II Behaviors are more serious in nature.  Level II Behaviors will result in an immediate verbal correction, a logical consequence and a 

written behavior report that is signed by and discussed with the student's teacher and parent.  The incident is written on the blue behavior card. The 

parent note is expected to be signed and returned the next day. 
 

Level II typical behaviors and possible consequences are given below     

   

Level II Behaviors  Level II Consequences  

Chronic Level I behaviors Cheating Verbal correction Time out 

 Disrespect Profanity to another student Loss of Privileges Clean up duty 

Play fighting Not following directions Detention/ISS Office Referral 

Defiance  After School Detention  Parent Conference 

  Parent Contact Guidance Referral 

 
 

 

Level III behaviors are serious infractions that require an office referral for correction actions.  Level III behaviors will not be tolerated and will 

result in suspension from school.  Students who engaged in Level III behaviors will be referred to the principal for immediate corrective actions.  
After consulting with the parents and appropriate school personnel, the principal will issue the consequences and facilitate the corrective actions.  

 

Level I Behaviors  Level I Consequences  

Running in the building Unsafe Play Verbal Correction Loss of Privileges 

Littering Talking Loudly Time Out Clean up duty 

Excessive Talking Class disruptions Parent Contact Apology 

Electronic devices Put-downs Detention Parent conference 

Chewing gum Failure to follow school 
rules 

Silent Lunch  

Uncooperative behaviors Not following directions   
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Examples and Consequences for Level III behaviors may include but not limited to: 

 

Chronic Level II Behaviors  Level III Consequences 

Threats Intimidation Suspension  

Harassment Fighting/Physical Aggression Parent Escort 

Verbal Abuse Vandalism Behavior Plan/Contract 

Profanity to an adult Severe disrespect/defiance Restitution 

Possession of an Illegal substance Weapons Expulsion 

influence of an Illegal substance  In School Suspension 

 
 

 

DRESS CODE    

 

Children should wear clean, comfortable clothing to school.  They must wear shoes at all times. T-shirts with inappropriate slogans and other 

suggestive clothing are not appropriate for school. Children in grades 4 and 5 may not wear tank tops, short shorts, or halter-tops. Students wearing 

inappropriate clothing will be asked to call home for a change of clothes. For a copy of the Spartanburg School District Three Dress Code Policy, 

(JICA) please call our office at 279-6200.  
 

 

EARLY DISMISSALS 
 

Please schedule medical and dental appointments after school hours whenever possible. If you must take your child home before the close of the 
school day, please send a note to the childôs teacher the morning of the early dismissal.  The note should state the reason for, and specify the time 

of the early dismissal. Please meet your child in the school office. We do not allow children to leave the school grounds during the school day 

unless they are accompanied by you or another adult designated by you. Early dismissals will not be processed between 2:15 and 2:30. 
 

EMERGENCY CONTACT INFORMATION 
 
We ask that parents call the school or send a note anytime parent contact information changes. We need a working phone number for emergencies. 

 

EMERGENCY DRILLS   

  
 

Fire, tornado, earthquake and intruder drills help children react quickly and responsibly in emergency situations.  In accordance with state laws, 
Cowpens Elementary School has at least one emergency drill each month.  Drills are held without warning.  During a drill teachers instruct their 
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students on the fastest and safest exit route.  In accordance with the Safe Schools Act of 1990, we will be conducting other safety drills such as 

bomb threats.  We may also practice a mock evacuation of the building during the school year.  These drills are necessary for the safety of the 
students. 

 

 

EQUAL OPPORTUNITY 

 
Spartanburg School District Three does not discriminate on the basis of race, sex, color, religion, national origin, age, handicap or veteran status in 

providing employment or educational opportunities and benefits in compliance with Title VI and VII of the Civil Rights Act of 1964, Title IX of 
the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the employment provisions (Title D) of the Americans With 

Disabilities Act of 1990, and all other applicable civil rights laws. Any person having inquiries or complaints concerning Spartanburg County 

School District Threes compliance with implementing Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, 

Section 504 of the Rehabilitation Act of 1973, the Americans With Disabilities Act of 1990, or other civil rights laws should contact the Assistant 
Superintendent, Dr. Eric Levitt, 3535 Clifton Glendale Rd., Glendale, SC 29346, 864-279-6000 (T), 864-279-6010 (F). 
 

 

GUIDANCE 
 

Guidance in the elementary school is concerned with the mental, emotional, social, physical, and educational developmental needs of the students. 

An elementary counselor is:  a friend and helping person for all children; a resource person for the teacher; and liaison with outside agencies. Our 
counselor schedules regular bi-monthly classroom guidance lessons and works with individual and small groups of students. The guidance 

counselor is available for conferences by calling the school at 279-6000 and making an appointment.  

 
 

HEALTH AND MEDICATION  

 
The Health Insurance Portability and Accountability Act requires certain offices/persons within School District Three to maintain privacy of 

protected health information and to provide individuals with notice of the districtôs legal duties and privacy practices with respect to such 

information.  The district will not use or disclose protected health information except under circumstances either required/permitted by law, or 

pursuant to authorization from the individual or his/her personal representative. 
 

An immunization certificate from a doctor or from the Health Department is required of all South Carolina public school students.  To enroll each 

student must have a current immunization certificate and a state numbered birth certificate. Each year the school nurse performs vision and hearing 
screenings. If further evaluation is needed the parent will be notified. If a student has vomited or has had a fever over 100 degrees they should not 

be sent to school until the fever has been normal for twenty-four (24) hours.  If a student becomes ill or is injured while at school parents will be 

called. If a student has a health condition which requires specific treatment, for example, asthma, severe allergies to insect stings, diabetes or 
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seizure activity, emergency medications will be administered as written by a physician.  Please bring Epi-Pen injection kits, inhalers, or necessary 

emergency medications to the school to be used as necessary. For your childôs safety, the office must be notified in writing about students that 
have food allergies, asthma, and reactions to bee and insect stings.  

 Information regarding the cost and benefits of school insurance is supplied in the registration packet.  The purchase of additional school insurance 

is done through a third party vendor and is not associated or connected with the school in any way. 

MEDICATION will be administered at school if: 
 

1. The medication is prescribed by the childôs physician. 

2. The medication is prescribed to be given during the school hours to be given at least 4 times per day. 
3. The medication is properly labeled and in the original container. 

4. The parent/guardian brings the medication to the school and completes the necessary paperwork provide in the health Room. 

5. Over the counter medications must be prescribed by the physician and be brought to the school in a new-unopened container. 
 

REMINDER: We need a working phone number and a contact person for your child in case of an emergency. Please notify  the school 

whenever you have a change in contact information. 

 

 

HOMEWORK 

 
It is the policy of Clifdale Elementary School that regular and meaningful homework assignments are valuable and necessary in helping reinforce  

daily classroom instruction. Homework reinforces skills taught in class, develops independent study skills, and enhances parent awareness of their  
childôs progress. Our teachers give homework Monday through Thursday only. Some class projects may require weekend work. Parents should 

ensure that the student accepts the responsibility for homework and brings the necessary material home as well as providing a suitable place and 

time for the student to do homework.  Teachers will make parents aware if extra drill or practice is needed.  They will also ensure that re-

teaching takes place if a childôs homework reveals of lack of understanding.  All Clifdale teachers post homework on their webpage. 

 
1

st
 Grade: No more than 30 minutes daily.  2

nd
 Grade: No more than 30 minutes daily.   3

rd
 Grade through 5

th
 grade: No more than one hour daily.  

    

 

INTERNET USE POLICY  
 

Spartanburg School District Three has installed computer connections to the Internet in every school.  This connection provides a powerful access 

to worldwide information in text and media that can enhance student learning.  The Internet can provide a vast collection of educational resources 
for students and employees.  It is a global network that makes it impossible to control all available information.  Because information appears, 
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disappears and changes constantly, it is not possible to predict or control what students may locate.  The school district makes no guarantees as to 

the accuracy of information received on the Internet. 
 

Although students will be under teacher supervision while on the network, is not possible to constantly monitor individual students and what they 

are accessing on the network.  Some students might encounter information that is not of educational value. To all extents possible, student Internet 

activities will be monitored by the district to ensure students are not accessing inappropriate sites that have visual depictions that include 
obscenity, offensive or vulgar material or are harmful to minors. The school district will use technology protection measures to protect students 

from inappropriate access. There are many ongoing educational projects available on the Internet that are appropriate for K-12 students.  Many 

encourage subject area studies or support virtual field trips to museums or other locations around the world.  Much of this information can be 
immediately printed from the computer screen for inclusion in student or faculty research projects or papers assigned in class. 

 

Our faculty members will supervise individuals and classes of students who are accessing the Internet to ensure that appropriate content is seen on 
the computer.  This kind of screening is not new.  Schools have always screened materials for student use, including many inappropriate books, 

magazines and videos.  However, it is possible that a student conducting individual research may disregard the teacherôs instructions and actively 

seek out inappropriate material. We believe that students can be provided opportunities to use the Internet as a research tool within clearly 

understood guidelines. These conditions are: 
1. Parents are advised of the rules and acknowledge the policy of Spartanburg School District 3; 

2. The student gives written assurances regarding appropriate behaviors while operating the Internet; and 

3. The student and parents understand that violation of these assurances will result in disciplinary action and possible loss of  Internet 
privileges in instances of flagrant abuse, i.e., searching for and downloading inappropriate material. 

 

STUDENT ASSURANCES OF ACCEPTABLE COMPUTER/INTERNET USE 
When conducting independent research on the Internet, I will: 

1.  Use the Internet for legitimate educational purposes. 

2.  Send e-mail only at the direction of my teacher or media specialist. 

3.  Not register the name, home address or telephone number of myself or anyone else in any location on the Internet.  
4.  Not attempt to download or save files to the computer hard drive or to a disk without teacher permission. 

5.  Not search for, download or print any material that violates school disciplinary policy regarding possession or display of inappropriate, 

offensive or vulgar material, or assist any other student in such activities. 
6.  Not use or attempt to use Telnet, Internet Relay Chats or other interactive exchanges without teacher permission.  

7.  Not damage or alter computers, computer systems or computer networks. 

8.  Not violate copyright laws. 

9.  Not trespass in anotherôs folders, work or files. 
10. Understand that my participation in any violation of the Computer/Internet Student Assurances will result in disciplinary action and 

possible loss of access privileges to computers, the network, and/or the Internet, depending on the nature of the offense. 

 
The internet can provide a vast collection of educational resources for students and employees.  It is a global network that makes it possible to 

predict or control what students may locate.  The school district makes no guarantees as to the accuracy of information received on the internet. 

 
Although students will be under teacher supervision while on the network, it is not possible to constantly monitor individual students and what 

they are accessing on the network.  Some students might encounter information that is not of educational value. 
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To all extents possible, student internet activities will be monitored by the district to ensure students are not accessing inappropriate sites that have 
visual depictions that include obscenity, child pornography or are harmful to minors.  The school district will use technology protection measures 

to protect students from inappropriate access. 

 
  

INVITATIONS TO PARTIES 

 
No personal party invitations will be distributed at school unless ALL students in the class are invited to attend.  The school is not allowed to give 

out studentôs addresses or telephone numbers. 

 

MEDIA CENTER      
 

 

The (Library) Media Center sustains, supports, and assists the school in all areas of the curriculum.  Various kinds of media are provided.  
Students visit the Media Center to check out books, to do reference work, for silent reading for story times, and to learn how to use media and 

equipment. Students who borrow materials from the Media Center are held responsible for the care and return of the materials.  We do not charge 

fines for overdue books, but students must pay for lost materials and damaged books. The media center is open from 7:30 a.m. to 3:00 p.m.  With 
teacher permission, students may come at anytime during these hours for reference work or for recreational reading. 
  

 

ñNO CHILD LEFT BEHINDò Parent Notification 
 

In January 2002, our president, George W. Bush signed the ñNo Child Left Behindò Act into law.  The law designed to ensure that all children 

have an opportunity to obtain a quality education. As a parent of a student at Clifdale Elementary School, you have the right to know the 

professional qualifications of the teachers and instructional assistants to instruct your child. Professional qualifications include: 

¶ Whether the teacher has met state qualifications and certification criteria for the grade levels and subject areas in which the teacher 

provides instruction. 

¶ Whether the teacher is teaching under emergency or other provisional status through which state qualification or certification criteria have 

been waived. 

¶ The baccalaureate degree major of the teacher and any other graduate certification or degree held by the teacher, and the field of discipline 

of the certification or degree. 

¶ Whether the child is provided services by paraprofessionals and, if so, their qualifications. 

 

A parent who wishes to inquire about the qualifications of his/her childôs teacher or instructional assistant should make a written request to the 

school principal.  In the request, the parent may only inquire about the qualification(s) listed above.  
Evidence of compliance with No Child Left Behind:  

Spartanburg County School District Three will comply with all state and federal guidelines/ regulations applicable to the No Child Left Behind 

Act of 2001. As a part of our plan, we will keep all current teachers informed of the requirements and the timeline for meeting the ñHighly 

Qualifiedò standards. For our non Title I schools, all teachers employed will be properly certified by our state.  When state regulations are 
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finalized, we will comply.  Additionally, every effort will be made to place teachers in their certified areas and to eliminate the need for any out of 

field permit requests. For our Title I schools, we have and will employ teachers who have met the ñHighly Qualifiedò guidelines presently defined 
by our state.  As of now, we do not have any teacher in a Title I school that is not certified by our state.  Additionally, there are no teachers in our 

Title I schools working under an out of field permit or any other waiver. All new paraprofessionals in our Title I schools employed after January 8, 

2002 and all new paraprofessionals employed in our schools after March 31, 2003 must meet the criteria as required by the No Child Left Behind 

Act.  
                                                                                                                                                                                                                                           

All current paraprofessionals have been informed of the new regulations.  In our Title I schools, paraprofessionals have been informed of the 

required timeline.  The district has scheduled meetings with all paraprofessionals in our schools to discuss the three options for meeting the 
criteria.  Current paraprofessionals who meet one of the education requirements will be required to submit documentation from the college or 

institution. Our district will be utilizing the Para Pro assessment designed and administered by the Educational Testing Service.  We plan to offer 

the test via computer within the district for any staff member who wants this option.  Staff members will also be given the paper/pencil option.  
Our district plans to pay for the first computer test and will reimburse paraprofessionals who are successful with the paper/pencil test.  We are 

planning to offer remediation opportunities for any staff member who is not successful. All paraprofessionals presently employed by our district 

have earned a secondary school diploma or its recognized equivalent.  Paraprofessionals in this category are compensated accordingly to our pay 

schedule. 

 

PARENT ï TEACHER CONFERENCES  
 

Clifdale and all Spartanburg School District Three schools schedule at least one Parent-Teacher Conference during the school year. Conferences 

will take place from 3:00 to 6:30 p.m. following the first grading period in October.  Your childôs teacher will contact you to schedule a time to 

meet. Additional conferences may be scheduled as needed, by contacting your childôs teacher.  Your childôs teacher may also contact you to 
request a conference. Additional contact and communication will be held with parents who have scored Not Met on state testing.  

 

PARENT PUPIL RIGHTS 

Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding our conduct of surveys, collection and use of information 

for marketing purposes, and certain physical exams.  These include the right to: 

¶ Consent before students are required to submit to a survey that concerns one or more of the following protected areas (ñprotected information 
surveyò) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED)ï  

1.  Political affiliations or beliefs of the student or studentôs parent; 

2.  Mental or psychological problems of the student or studentôs family; 

3.  Sex behavior or attitudes; 

4.  Illegal, anti-social, self-incriminating, or demeaning behavior; 
5.  Critical appraisals of others with whom respondents have close family relationships; 

6.  Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 

7.  Religious practices, affiliations, or beliefs of the student or parents; or 
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8.  Income, other than as required by law to determine program eligibility. 

 ¶Receive notice and an opportunity to opt a student out of ï 
1.  Any other protected information survey, regardless of funding; 

2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, 
and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any 

physical exam or screening permitted or required under State law and                                                                                             

3.Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise 
distribute the information to others.                                                                                                                                                         

¶Inspect, upon request and before administration or use ï                                                                                                                                
1. Protected information surveys of students;                                                                                                                                                    

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and   

3. Instructional material used as part of the educational curriculum. 

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law. Spartanburg School District 

Three has developed policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the 

administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other 
distribution purposes.  District Three will directly notify parents of these policies at least annually at the start of each school year and after any 

substantive changes.  District Three will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to 

participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation 

of the specific activity or survey.  District Three will make this notification to parents at the beginning of the school year if the District has 
identified the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled after the school year 

starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt 

their child out of such activities and surveys.  Parents will also be provided an opportunity to review any pertinent surveys.  Following is a list of 

the specific activities and surveys covered under this requirement: ¶Collection, disclosure, or use of personal information for marketing, sales or 

other distribution. ¶Administration of any protected information survey not funded in whole or in part by ED.¶Any non-emergency, invasive 
physical examination or screening as described above. Parents who believe their rights have been violated may file a complaint with:   
 Family Policy Compliance Office, U.S. Department of Education,400 Maryland Avenue, SW, Washington, D.C.  20202-8520 

 
 

PERSONAL /UNLAWFUL POSSESSIONS        

Students are not to bring personal items (such as toys, cell phones, MP3 players, etc.) to school unless specifically requested by the teacher. Items 

that are disruptive will be taken from the child and can be picked up by the parent from the classroom teacher.  The parent will be notified. Items 

such as book bags, clothing and books should be marked with the childôs name.  Please do not allow children to bring large sums of extra money 

to school.  
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PHOTO RELEASE FOR STUDENTS  
 

From time to time our students  may be identified or photographed for publication, broadcast, transmission and/or electronic display by the news 

media or school and district public relations officials, in accordance with district policy and privacy laws.  Only ñdirectoryò type information will 

be given, such as name, school, grade level, etc.  If you have any questions or concerns, please contact the school principal.  If you (or your child) 

do not wish to be identified or photographed, please notify the school in writing. 

 

PTO                                                            

 

Clifdale Elementary School has an active Parent-Teacher Organization which supports the total school program. The PTO sponsors many student 
and family activities throughout the school year. We need you!  Please call the school office if you would like more information and someone will 

contact you. All Clifdale families are members of our PTO and everyone is encouraged to be involved. The objectives of the PTO are: 

 

1. To promote the welfare of children and youth at home, school, church, and the community. 
2. To raise the standards of home life. 

3. To secure adequate laws for the care and protection of children and youth. 

4. To bring into closer relation the home and the school so that parents and teachers may cooperate in the education of children and 
youth. 

5. To secure for all children and youth the highest advantages in physical, mental, social and spiritual education. 

 

REFUNDS 
    

Clifdale staff receipt all money received over $5. ALL refunds require your copy of the receipt issued (District Policy).  A check is then issued 

from the school district office. 

 

 

 

RELEASE OF STUDENT INFORMATION 
 

Spartanburg County School District Three may disclose student directory information from student records as needed.  Directory information 

includes the following:  studentôs name, address, telephone number, date and place of birth, participation in activities and sports, weight/height of 
athletic team members, dates of attendance, diploma or certificate and awards received, and the most recent previous school attended.  Any parent 

or legal guardian may request that this information not be disclosed by informing the school principal, in writing, within 15 days of this 

notification. 

 

SCHOOL IMPROVEMENT COUNCIL    
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The South Carolina Education Finance Act of 1977 requires the creation of advisory councils in every school in S.C.  Our council meets at least 5 

times per year. We elect new members each august and welcome your participation. The purpose of the council is to: 

¶ Advise the principal on school programs. 

¶ Give parents, teachers, students, and principals an opportunity to work together in solving local problems. 

¶ Improve community-school understanding. 

¶ Assist the principal in the preparation of the annual school report (required by the Finance Act). 

 

SCHOOL NOTICES 

 
A part of our home school communications plan, school information is sent home weekly by classroom teachers.  Our school newsletter, the Tiger 

Times, is also sent out twice per month on Thursdays. From time to time important notices will be sent home with your child. Additional notices 
of school events and activities will come home in the form of fliers, teacher notes or Alert Now phone communication. Please look through your 

childôs backpack on a regular basis for school information. Parents are also advised to access our school web page for current information. 

 

SPECIAL EDUCATION ï RESOURCE 

 

Students who are referred, tested, and meet the federal, state, and local criteria spend instructional time each day with the schoolôs special 

education resource teacher.  An Individualized Education Plan is written for each of these students.  Students who are referred, tested, and meet the 
federal, state, and local criteria for a more restrictive program for learning problems may be placed in a special education self-contained class.  An 

Individualized Education Plan is written for each of these students. Parents and educators meet annually in the spring to review and discuss student 

progress.  

 

SPEECH 

Speech therapy is provided by a certified speech therapist.  She provides developmental activities in delayed language articulation, stuttering, and 

voice disorders.  Annual hearing screening of all students is conducted.   

 

TELEPHONE USE 

 
The telephone in the office is for school business.  Please do not ask that your child call home during the school day. Students will be permitted to 

use it only in the case of an emergency. 
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TITLE I PARENT INVOLVEMENT POLICY  
 
Clifdale Elementary is a Title I school. Each year our Parent Involvement Policy is jointly developed with parent input and describes the means for 

carrying out the requirements of the No Child Left Behind legislation.  The statements below reflect our current policy. 

 
It is the policy of the administration, faculty, and staff of your childôs school to  

¶ Involve parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of programs 

¶ Hold an Annual Title I Meeting to inform parents of their schoolôs participation in Title I and to explain its requirement. 

¶ Provide information to parents in a timely manner. 

¶ Provide parents with explanations of the schoolôs overall student achievement and their childôs individual student test results. 

¶ Provide parents a description and explanation of the schoolôs curriculum, the assessments used to measure student progress, and the ability 

levels students are expected to meet. 

¶ Offer regular meetings for parents to make suggestions, share experiences, and participate in decisions relating to the education of their child. 

¶ Provide timely responses to parentsô suggestions. 

¶ Develop and distribute a School-Parent compact. 

¶ Provide parent involvement programs that provide materials and training to help parents work with educators as partners to monitor and 

improve their childôs achievement. 

¶ Make sure that information related to school and parent programs is sent to the parents in a format and language that parents can understand. 

¶ Provide other practical support for parental involvement activities as parents may request. 

¶ Keep Parents involved through use of email, telephone, and written notes. 

¶ Make sure that parents are aware of school, district and community agencies that can provide services and assistance to families. 

 

 

 

 

TOBACCO-FREE NOTICE  
 

Clifdale Elementary School is a tobacco-free campus.  Smoking or any other tobacco use is not permitted indoors or outdoors on any school 

property including parking lots, sidewalks, playgrounds or any other areas. 

Your cooperation is appreciated. 

 

 

TRANSPORTATION  
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Bus Riders  

 
We provide bus transportation to and from school for children who live more than 1.5 miles from Clifdale.  Students must obey the bus driver in 
order to maintain safety.  All bus riders must sign and return a transportation release form at the beginning of each school year.  If there is to be a 

change in your childôs method of transportation home, please send a written note to the office and your childôs teacher.  If no notification is 

received, your child will follow his/her regular method of getting home. 

 

Rules for safe bus riding: 

1. Board the bus in an orderly manner and sit down.  If seats are assigned, sit in your assigned seat. 

2. Remain seated when the bus is moving. 
3. Keep arms, hands, and other body parts inside the bus. 

4. Do not throw things on the floor of the bus or out of the bus window.  Keep the bus clean, sanitary, and orderly. 

5. Keep books, packages, coats, and other objects out of the aisle. 
6. Maintain classroom conduct on the bus.  Do not shout or make loud noises as they may distract the driver and endanger the lives of others 

on the bus. 

7. Be on time at your designated bus stop. 

8. Do not bring onto the bus any object prohibited in school. 
  

For the safety of all children in Spartanburg School District 3: 

¶ A student must have permission to ride to and from school on the bus.  They must either have a form on file with the transportation office 

OR have written permission from their principal AND the Director of Transportation BEFORE loading a bus.  In the event of a last 
minute emergency, call 279-6742 between the hours of 6 AM and 6 PM. 

¶ A student must have permission from the transportation office to change their assigned bus. 

¶ A student must have permission from the transportation office to change their assigned bus stop location. 

¶ Any student not showing up for their morning bus stop for 10 consecutive days (excluding special needs buses), must contact the 

transportation office to reschedule the stop. 

¶ Anything a student carries onto a bus must be able to be held in the studentôs lap 

 

 

Car Riders 
 

All car riders are dropped off and picked up at the covered carport on the side of the building and not at the front of the school. Staff assist with 

morning arrival and dismissal of students to their cars. Morning drop-off begins at 7:00 AM. All car riders are to be picked up promptly at 2:30 

p.m. After 2:45 your child will be taken to the front of school for pick-up. After 3:00PM your child will go t our daycare program. If there is to be 
a change in your childôs method of transportation home, please send a written note to the office and your childôs teacher.  If no notification is 

received, your child will follow his/her regular method of getting home. 
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TRANSFERS 

To avoid problems and loss of time in school, please notify the school as soon as possible when a child is to be transferred from our school.  A 

transfer form will be prepared which can be picked up by the parent the last day of the childôs attendance.  If transferring outside Spartanburg 

School District Three it is necessary for a parent to sign a Release of Records form so the studentôs records may be forwarded to the new school.  
Please remember to give us your new address so that we can forward anything belonging to the child. 

VISITORS  
 

All visitors (non-Clifdale staff and students) must enter the school through the main office from 7:00 a.m. until 4:00PM.  During this time, 

teaching, learning and student safety are a priority. A doorbell outside the main door offers entrance to the building. All visitors sign in at the front 

desk and are given a Visitorôs Pass to wear in the building. We encourage parents/guardians to visit the classroom and ask that they call ahead or 

make arrangements with the teacher.  

 

VOLUNTEER PROGRAM 

School volunteers perform exciting, valuable services.  For student safety, District policy requires that all volunteers complete an application 
process. We appreciate that volunteers are prompt and dependable.  

Some of the ways/areas in which you may volunteer at Clifdale are: 

Class Parties  Field Trips  Mentor  Health Room  School Beautification                                     

Library Media Center Reading Tutor  Math Tutor Bulletin Boards  Lunch Buddy Cafeteria Monitor 

    

WEATHER RELATED CLOSINGS 

The closing of school due to bad weather will be announced by local radio and T.V. beginning no later than 6:00 a.m.  If bad weather begins 

during school hours, please do not call the school. Our District and school also use the Alert Now phone messaging system to communicate with 
parents. If an emergency situation occurs during the school day, please do not call the school for information about your child.  The school has 

posted detailed plans for evacuation and for the safety of all students during an emergency situation.   


